[image: image1.jpg][J
® MILTON KEYNES
‘é Parent
Partnership




 
School Choice Advice Service

Fact Sheet 1

Appealing for a School

This fact sheet is designed to provide guidance to those parents and carers who have asked for help in preparing their appeals and should be read alongside:
“School Admission Appeals – A guide for parents making an appeal about admissions to schools in Milton Keynes” available from Democratic Services of Milton Keynes Council on 01908 252333 or via email: eduappeal@milton-keynes.gov.uk

Reasons for Appeal/Parental Case

Please note: we strongly recommend that you visit both the school you have been allocated and the one you are appealing for, so that you can make an informed argument.

Remember, you are appealing FOR a school rather than against the one you have been allocated.  Try to concentrate on what the school you want can offer your child which they cannot get elsewhere. You can contrast this with what is available at your allocated school, but concentrate on facts rather than conjecture e.g. “My son will not be able to study GCSE music at ......school” rather than “I do not want my son to go to ....school because I’ve heard bad things about it.”                                                 

Reasons which might be appropriate could include:
· Medical or social reasons why this is the best school for your child.  
· Your child has a special educational need (SEN) which make this the best school for them.  Bear in mind that all schools should meet the needs of children with SEN.

· The school’s academic curriculum, specialism, ethos and extra-curricular activities.
· The fact that your child’s friends will be going to this school or conversely there may be a history of bullying from children who will be going to the allocated school.
· The school is nearer or easier to get to than the allocated school.

· A sibling or other family members are attending or have attended the school.
· Try to get supporting written evidence for what you say.  Letters from the current school Head Teachers or Class Teachers can help verify academic interests; those from youth workers/sports coaches etc. show interests which may be relevant.  Any medical needs should be documented by a letter from GP or specialist, who may also help with documenting special social needs. Do you have any letters or emails for example to demonstrate that bullying has been a problem?
Please note: any supporting evidence should be on headed note paper, and be signed and dated. Also, it takes time to gather this evidence – start early!
· Try to match up what you say with what you know of the school through their prospectus, open evenings, school profile etc.  

· Remember to list all the reasons why this school is the very best fit for your child – panels will not infer or guess the reasons.

· How will your child be affected if they do not gain a place at this school? e.g. they will not be able to study a particular subject; the journey will be difficult; they will not have any friends to travel with…..
The Appeal Form
The form requests ‘grounds’ for your appeal, i.e. the reasons why you want to appeal for a particular school.  It is important to get your form sent back to the specified address as soon as possible in order that your wish to appeal is ‘lodged’ with the Local Authority (LA)/school.  Providing you outline brief details of why you wish to appeal, you do not need to have gathered all your supporting evidence and finalised your parental case at this stage; this information can be submitted at a later date.  However, it is recommended that you submit your parental case together with the supporting evidence no later than a week before the appeal hearing date.  This allows time for your paperwork to be circulated to the appeal panel members and the school representative by the relevant appeal panel clerk. The clerks are responsible for the administration of the appeal process and different schools use different panels/organisations so these will vary but all information relevant to you and your child will be on the paperwork you receive. 

Please note: you are allowed to bring last minute relevant documents with you on the day of the hearing but please bear in mind that if there is a significant amount of paperwork for the panel members to read, they may decide to defer the appeal.
The School’s Case

The papers which comprise the school’s case should be sent to you at least 7 working days before your appeal hearing.  It is not enough for a school to say that it has reached the PAN* (Published Admission Number) for that year group and is, therefore, full.  It must also give details of why admitting any further pupil(s) would cause “prejudice” or harm to the education or safety of other students. The case for prejudice to a school is a general one to do with classroom space, facilities, toilets, corridors, changing rooms etc - not directed at any particular child.  The school’s case must also tell you how the places at the school were allocated.  You will be invited to ask questions about the school’s case at the appeal.  Some things you might look for in the papers are:

· Very rarely you may think that the allocation of places has been done incorrectly e.g. your child has a brother or sister who would still be attending the school when your child is due to start, the school’s admissions policy gives precedence to siblings and yet children without siblings have been allocated places before your child.  In these instances you should contact the Pupil Support Team before the appeal to ascertain why this has happened.  If there has been a genuine mistake this may be rectified without your having to go to appeal.  If the facts are disputed by the Local Authority e.g. you and they disagree about the distance from your house to the school it will be a matter for the appeals panel to decide.
· Is the school’s PAN for each year group set within the range of its Net Capacity Assessment**?  It usually is.  If the PAN for all the year groups add up to less than the lowest figure in the Capacity range you should ask why.

· When was the last Net Capacity assessment done?  Have there been any building works or changes to the fabric of the school since the last assessment?

· How many children are on roll in each year group?  Where there are more children than the PAN, have these extra children all been admitted as the result of an appeal?

· Where year groups have more children than the PAN, how has the school managed these extra pupils?  Has there been any adverse effects on education or safety e.g. have KS3 or GCSE results dropped where numbers are high; have there been any incidents where a child has been hurt in overcrowded corridors or stairs?

· How are the classes organised?  Are there even numbers across all the classes in a year group?  If not, why not?  

· What is the school’s turnover of pupils – how many of the children who start their education in year 7 go on to finish Year 11 at the school?  

This list is not exhaustive.  You may see many points in the school’s case that you wish to question, or none at all.
Your questions may be based on the paperwork sent to you before the appeal hearing (school’s case) and/or you may also think of questions after/during the presentation of the school’s case. You should try to confine yourself to asking questions after the school’s case has been presented and not argue with the school’s representative or the LA’s Presenting Officer.  Many appeal panels are very experienced and will have questions of their own to ask about the school’s case.  DO NOT WORRY if there is absolutely nothing in the case for prejudice that you can challenge. The vast majority of appeals are decided on the balance of "prejudice" to the school and to the child who needs the place. What you say about your child's need for this school is far more important than any picking holes in the school's case.

* The published admission number or PAN as it is commonly referred to is the number of pupils in each year group that the ***Admission Authority has agreed will be admitted without causing problems for the school.
** The Net Capacity is the maximum number of pupils in the school that the admitting authority believes can be accommodated without causing problems for the school. The Department of Children, Schools and Families (DCSF) has devised a formula based on the size of classrooms and common areas that determines the maximum number of work places in the school. For secondary schools, it is based on the number, size and type of teaching spaces and the age range of the school. In both cases, this is checked against the total usable space available, which must be measured, and ensures that there is neither too much nor too little space available to support the core teaching activities. The method also allows some flexibility to suit the inclusion of pupils with special educational needs (SEN) and admission arrangements. (Further details can be found at: http://www.education.gov.uk/schools/adminandfinance/schooladmissions/net/a0076743/assessing-the-net-capacity-of-schools
***Admissions Authorities are responsible for the admission arrangements and criteria for schools. The arrangements include drawing up lists of eligible children, allocation of places and organising independent appeal hearings. 
Status of Schools

The schools maintained by Milton Keynes Council are identified within various categories: 

A community school is where the LA is the admissions authority. There are no secondary schools in this category in MK.
Voluntary (Aided) schools is where the governing body is the admission authority. St Paul’s Catholic School is voluntary aided.

Foundation schools where the governing body is the admission authority. These schools are:
Lord Grey School

Stantonbury Campus

The Radcliffe School

Leon School and Sports College is a Trust school (similar to a foundation school)

Type 1 Academies (replaced failing schools) which are state funded schools independent of the authority where the governing body is the admissions authority. The Milton Keynes Academy, Leadenhall, opened in September 2009, replacing Sir Frank Markham Community School.
Type 2 Academies (outstanding schools or good with outstanding features):

Oakgrove School 

Denbigh School 

Shenley Brook End

Ousedale School

Walton High

Hazeley School

Frequently Asked Questions – can be found at:

http://www.mkparents.org/faq.php#sub12
(a printed copy can be provided, please call 01908 253514 to request one)
Useful Publications

ACE publication “Appealing for a School” available to download from the ACE website at:
http://www.ace-ed.org.uk/advice-about-education-for-parents/advice-booklets-and-briefings/Appealing_+for_+a_+School_Place
Free advice line: 0808 800 5793

A guide to admissions and appeals for parents available to download at: 

http://publications.teachernet.gov.uk/eOrderingDownload/Primary%20and%20Secondary%20School%20Admissions.pdf 

Independent Appeal Panels must adhere to the School Admissions & School Admissions Appeals Code, available online from the Department for Education at: 

http://www.education.gov.uk/schools/adminandfinance/schooladmissions/a00195/current-codes-and-regulations
New government, new codes - A consultation on the draft School Admissions Code and School Admission Appeals Code was launched on Friday 27 May 2011 and will run until Friday 19 August 2011.  Copies of the draft codes and how to take part in the consultation can be accessed at:
http://www.education.gov.uk/childrenandyoungpeople/strategy/laupdates/a0077559/launch-of-the-consultation-on-the-statutory-codes-which-govern-pupil-admissions-to-state-funded-schools
Advice is available from the following:

Admissions Team 

         01908 253489

School Choice Advice Service 
 01908 253514
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